
 

Mathews County, Virginia 
Position Description 

 

Job title Custodial Worker 

Reports to Facilities and Grounds Manager 

Department Administration 

PT $17.50/hour 
 
JOB PURPOSE 

Under close supervision, performs a variety of custodial duties in the care and maintenance of County buildings 
and facilities. Work involves using a variety of procedures, power, and hand equipment, and supplies to 
maintain buildings in a neat, sanitary, presentable manner. Employees must exercise some independent 
judgment in completion of assigned tasks that are subject to inspection. Position reports to Facilities and 
Grounds Manager. 

 
DUTIES AND RESPONSIBILITIES 
 

1. Sweeps, mops, strips, waxes, and buffs floor surfaces; vacuums and shampoos carpets. 
 

2. Cleans windows, walls, woodwork and light fixtures, polishes metal fixtures and handles. 
 

3. Cleans, supplies, and sanitizes restrooms. 
 

4. Empties trash receptacles and takes to dump site. 
 

5. Cleans, dusts and polishes tables and other furniture. 
 

6. Cleans kitchen areas (counter tops, sinks, tables, etc.) where applicable. 
 

7. Cleans and maintains stairwells.  
 

8. Loads and unloads custodial supplies and equipment on trucks; transports equipment and supplies to other 
facilities. 

 
9. Secures and locks buildings at appropriate times. 

 
10. Sweeps and maintains outside areas such as building entrances. 

 
11. Writes up maintenance issues and safety hazards. 

 
12. Performs other duties as assigned. 

 
 
JOB LOCATION AND CONDITIONS: 
 

Duties are performed at assigned County facility. Operates vacuum cleaner, buffer, and shampooer. Uses a 
variety of cleaning supplies and cleaning tools. Drives a pick-up truck. 

 
REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES: 
 

Knowledge of large building cleaning practices, procedures, supplies and equipment. 

Ability to use cleaning supplies and equipment economically and efficiently. 



 

Ability to lift and maneuver cleaning supplies, tools. 
 

Ability to comprehend or understand instructions and underlying principles; to reason and make judgments; to 
understand and follow oral and written instructions; to make decisions in accordance with established procedures 
and policies; to guide and/or give instructions. 
 

 
EDUCATION AND EXPERIENCE: 
 

Possession of a high school diploma/GED. 
 

Some experience in custodial work, including the use of heavy floor stripping, waxing, and buffing equipment 
preferred. 

 
NECESSARY SPECIAL QUALIFICATIONS: 
 

Possess a valid driver’s license; possess and maintain a driving record that meets established Mathews County 
Driving Standards. 

 
Pass a post-offer, pre-employment physical; position subject to subsequent physical examinations to ensure 
incumbent meets physical job requirements. 

 
This position must pass an enhanced background check, including fingerprint tracing, to access 
secure spaces as necessary. 
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LIFT/CARRY C F O I P N/A 

1 to 10 lbs. ☐ ☒ ☐ ☐ ☐ ☐ 
11 to 20 lbs. ☐ ☐ ☒ ☐ ☐ ☐ 
21 to 50 lbs. ☐ ☐ ☐ ☒ ☐ ☐ 
51 to 75 lbs. ☐ ☐ ☐ ☐ ☐ ☒ 

76 to 100 lbs. ☐ ☐ ☐ ☐ ☐ ☒ 
 

EQUIPMENT USAGE & 
OPERATION C F O I P N/A 

Standard Office Equip. ☐ ☐ ☐ ☒ ☐ ☐ 
Motor Vehicle ☐ ☐ ☒ ☐ ☐ ☐ 

Vehicle requiring CDL ☐ ☐ ☐ ☐ ☐ ☒ 
Other (explain) ☐ ☐ ☐ ☐ ☐ ☒ 

 

MOVEMENT C F O I P N/A 

Carrying ☐ ☒ ☐ ☐ ☐ ☐ 
Bend/Stoop/Twist ☐ ☒ ☐ ☐ ☐ ☐ 

Kneel/Crawl ☐ ☐ ☐ ☐ ☐ ☒ 
Reach Above 

Shoulders ☐ ☒ ☐ ☐ ☐ ☐ 
Reach Below 

Shoulders ☐ ☒ ☐ ☐ ☐ ☐ 
Grasp/Squeeze ☐ ☒ ☐ ☐ ☐ ☐ 

Climb Stairs/Ladder ☐ ☐ ☐ ☐ ☒ ☐ 
Uneven Walking 

Surface ☐ ☐ ☒ ☐ ☐ ☐ 
Even Walking 

Surface ☐ ☒ ☐ ☐ ☐ ☐ 
 

ENVIRONMENT C F O I P N/A 

Indoors ☐ ☒ ☐ ☐ ☐ ☐ 
Outdoors ☐ ☐ ☒ ☐ ☐ ☐ 

Extreme Heat ☐ ☐ ☐ ☐ ☐ ☒ 

Extreme Cold ☐ ☐ ☐ ☐ ☐ ☒ 

Dusty ☐ ☐ ☐ ☒ ☐ ☐ 
Excessive Noise ☐ ☐ ☐ ☐ ☒ ☐ 
Other (explain) ☐ ☐ ☐ ☐ ☐ ☒ 

 

PHYSICAL REQUIREMENTS: 
C= Continuous – over 6 hours a day 
F= Frequent – between 3 and 6 hours a 
day 

O= Occasional – less than 3 hours a day 
I= Intermittent–several times a week/month 

P= Periodic – several times a year 
N/A= Not applicable to position 

 

 
 
 
 
 
 
 
 
 
 
 
 

WORK WITH/NEAR C F O I P N/A 

Machinery ☐ ☐ ☒ ☐ ☐ ☐ 
Electricity ☐ ☐ ☐ ☐ ☐ ☒ 

Power Tools ☐ ☐ ☐ ☐ ☐ ☒ 
Chemicals ☐ ☒ ☐ ☐ ☐ ☐ 

Fumes ☐ ☒ ☐ ☐ ☐ ☐ 
Heights ☐ ☐ ☐ ☐ ☐ ☒ 

 

PUSH/PULL C F O I P N/A 

1 to 10 lbs. ☒ ☐ ☐ ☐ ☐ ☐ 
11 to 20 lbs. ☐ ☐ ☒ ☐ ☐ ☐ 
21 to 50 lbs. ☐ ☐ ☒ ☐ ☐ ☐ 
51 to 75 lbs. ☐ ☐ ☒ ☐ ☐ ☐ 

76 to 100 lbs. ☐ ☐ ☐ ☐ ☐ ☒ 
 

 
VISION REQUIREMENTS 

(Check all that apply) 

Depth Perception ☐ 
Color Vision ☐ 

Peripheral Vision ☐ 
Uncorrected/Corrected vision 
20/40 or better in one or both 
eyes; 100 degrees, or better, 
horizontal vision in one or both 

eyes 

 
☒ 

 

ENDURANCE C F O I P N/A 
Stationary Position 

(stand or sit) ☐ ☐ ☐ ☒ ☐ ☐ 
Move, Traverse 

(walk) ☐ ☒ ☐ ☐ ☐ ☐ 
Operate, Activate, 

Use, Prepare, 
Inspect, Place, 
Detect, Position 

(use of 
hands/fingers) 

 
☒ 

 
☐ 

 
☐ 

 
☐ 

 
☐ 

 
☐ 

 


